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INSTRUCTIONS FOR ON-LINE STUDENT COURSE REQUESTS 
 
 

Prior to this, if you’ve never used MYED before, you will be sent an email with your login ID and password.  

It will look similar to this.  

 
 

 
 
 
 
 
 
 
 
 
 
 
Step 1: Go to:  www.myeducation.gov.bc.ca/aspen/logon.do 

 

Step 2: Enter the Login and Password (case sensitive) provided and click on   <Log On> 
 
 
 
 
 
 
 
 
 
 
 

 

Step 3: A screen will pop up advising you the password is expired. The password you just used is 

your current password. To make a new password, see NOTE at the end. 

 
 

Step 4: In the next screen, enter a primary email address in the first box (one that you check). 

Then,  and Answer you will remember.  Provide and confirm your 

answer.  Click <Submit>. 
 
 
 
 

This step may not 

show up for you. 

http://www.myeducation.gov.bc.ca/aspen/logon.do
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. 

NOTE:  New passwords have many restrictions. For an easy password, choose your favourite fruit or 

activity and spell with a capital letter; follow that with a $, then 91. Your password must 

have 8 characters, so if you choose something like Kiwi, add zeros at the end. 

 Example: Hockey$91               Kiwi$910 

 

If you do not receive the email with your password, or forget it, please check you spam or junk folder 

for an email from sysadmin@myeducation.gov.bc.ca.  If you still cannot find it, please 

contact our Help Desk for support.  helpdesk@sd91.bc.ca 

 

Step 5: To enter your course requests, please follow the steps below: 

1.    

2.    at the very bottom of the 

menu  1 
 

 
 
 
 
 
 
 
 
 

. 

 

 

 

Step 6: Course Requests: 

Request courses from all Subject Areas.  Some required courses will be pre-assigned for 

you, depending on your grade.  Select 4 courses to start in September. 

Read the instructions at the top before making your selections. You may need to scroll. 

If there is a course you do not see or if you have any other question for a counsellor, 

please write it down in the Notes for Counsellor section. 

• IN THE NOTES SECTION ENTER THE REMAINING 3 OR 4 COURSE YOU 

WANT TO TAKE NEXT YEAR.  You can always change your  mind later, but 

this will ensure we hold enough seats for full time students.  
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3 
 

 

Step 7: Note: most of the Electives are displayed on more than one page.  Please click on RIGHT arrow 

to move to the next page(s) and LEFT arrow to go to previous page(s) as shown below. 
 
 
 
 
 
 

Step 8: Once you have finished selecting your courses, electives, and alternates, click on the 

button located at the bottom of the screen on the left-hand side. If you have not 

 
 

 

 
 

Step 9: Please click on  located at the top RH corner of your screen to end your 

session. 

 

 


