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Course Start-Up Assignment

Welcome to EBUS Academy. Enclosed you will find everything needed to complete your course Start-Up assignment. Once you have completed this assignment please submit it via email it to EBUSActivations@sd91.bc.ca.

To be considered active in this course you must:

· Complete/submit a current enrollment form, available on the web page www.ebus.ca
· Fill out this cover sheet

· Complete the following Start-Up assignment for this course

Contact information

	Name:
	
	Student Email:
	

	Phone:
	
	High School:
	


Regular progress reports are sent to you via email or available to you online.  Please provide email addresses that you would like these reports notices to go to (e.g. parent, school counselor, etc.). Parent email addresses are mandatory for students under age 19.

	Parent Name/Email:
	

	Counselor or Supervisor Name/Email:
	

	Hope to finish this course by:
	_________________________
	


After completing this assignment, visit ‘my.ebus.ca ’ to continue your course work.

If you have not yet received your welcome email with instructions on accessing your course, please call our Help Desk at 1-800-567-1236 ext. 2255. If you are a continuing student, please use your existing EBUS login.

PLANNING 12 ADULT

Start-Up Assignment
Planning 12

Please complete with your word processing program the following 5 sections below.  Fill in by typing the boxes within the 5 sections to this assignment (Inventory:  Strengths, Personal, Computer, and Employment/Training Info).  
You can send your work by:

· Completed by editing this document, save it in your EBUS folder on your desktop and attach it to an email   - EBUSActivations@sd91.bc.ca and danderson@sd91.bc.ca
· Scanning and send as an email attachment (preferred) completed and save and 
· Faxing (make sure the writing is clear – if in pencil, you should photocopy the work first and then fax the photocopied document)

Thanks,

David Anderson

Send work to:

EBUSActivations@sd91.bc.ca
danderson@sd91.bc.ca
Ph.: 1-800-567-1236 ext. 2231

Fax:  250-567-3943

Mailing address:  Ebus Academy

                            Bag 8000



      187 E. Victoria St.



      Vanderhoof, B.C.

                             V0J 3A2
Personal Skill Inventory and Educational History
This is an important document to complete and discuss with your Adult Advisor as quickly as possible.  You will be asked to describe your activities and or accomplishments in the following areas:

1. Achievements at work, at school, in your community.  Don’t be too modest here, as there are sometimes places where experiences might be used to gain partial credit in some course areas.

2. Certificates/ Additional Training.   This would include any certificates that you have earned – First Aide, Industrial First Aide, Air Brakes, Driver Training, FoodSafe etc.

3.  You will also be asked to describe your community and or volunteer activities.  Are you a Scout Master, or a Brownie Leader?  Do you coach recreational soccer?  Are you on any local Boards?  What committees to you sit on? Again, there are times when some of the skills that you have learned doing these things may be used to demonstrate your understanding in some portion of a course that you need to take.  

4. Your Educational History and Strengths as a Learner are important pieces of information.  Perhaps you were a whiz at Math in high school, but hated English.  Perhaps you have been successful as a mature student and have upgrades some important skills.  Perhaps you are simply feeling rusty.  It is helpful to have this information in order to determine what courses will be most appropriate for you to start with.

5.  Personal Interests and Hobbies

Are you a quilter, a knitter or a backyard hobbyist?  Are you a fitness nut or just getting back into some physical activities?  Do you love to cook, or build things? 

Section 1

Include information on and describe fully activities / accomplishments that fit (or might fit!) in the following categories.  This information will be helpful in creating an Educational Action Plan!















Section 1
Section 2
Instructions:  Think of one personal goal (related to your return to school if possible) that you would like to achieve by the time you finish this course AND frame it as a SMART goal!

Personal S.M.A.R.T Goals Worksheet 







Section 3
Instructions:  Think of one personal goal (related to your return to school if possible) that you would like to achieve by the time you finish this course AND frame it as a SMART goal!

Educational S.M.A.R.T Goals Worksheet 






Section 4
Employment/Training Info Sheet: 

Instructions: Please fill out this sheet as completely as possible. http://www.bcjobsplan.ca/ 

Name of job/program you are interested in… _____________________________________________________________________

______________________________________________________________________

Description of the job/program – i.e. Job: What are the duties and responsibilities involved?  etc.   Education program: What is the duration and structure of the program? How much will tuition cost?  etc. 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

What is the entry level of training or experience required for this job/program?

______________________________________________________________________

______________________________________________________________________

Which specific high school courses are required to apply for this job/program?

______________________________________________________________________

______________________________________________________________________

List where the training and education for this job can occur (Jobs only)

Entry level:_____________________________________________________________

Advanced: _____________________________________________________________

Further Advancement:____________________________________________________

Describe the future outlook for this career area -i.e. What are the prospects for continuing employment, industry growth, etc.__________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

Section 5
Word Processing and Document Management Skills

Please check off as many boxes as you can.  Before checking the circle for “Show me how to do this” in any cases, consider opening the appropriate program on the computer and using the Help menu to see if you can figure out how to do the task.  This list is most importantly for your own use, to help you identify areas where you need practice.

	I can:


(
	
	Create and save document
Show me how to do this.

	
(
	
	Copy and paste text into a document
Show me how to do this.

	
(
	
	Format a document (change the look of the text in regards to spacing, type faces, sizes and styles, etc.)
Show me how to do this.

	
(
	
	Create folders for documents.
Show me how to do this.

	
(
	
	Open saved documents, revise and rename (use save as)
Show me how to do this.


Resources:  

Microsoft Word/Help/Contents


Select Creating Opening and Saving Documents.


Select Formatting.

Internet and Email Skills
Note:  While students may use many different email programs, the basic skills and operations required for each are very similar.  If you know how to use one program, you can easily learn how to use a different program.  The instructions and tutorials suggested below are of a general nature, but we think that they will suffice to get you started painlessly if you are new to email and the Internet.

	I can:


(
	
	Compose and send a message.
Show me how to do this.

	
(
	
	Reply to a message.
Show me how to do this.

	
(
	
	Detach and save a document from an email message 
Show me how to do this.

	
(
	
	Attach and send a document with an email message
Show me how to do this.


INVENTORY:   Strengths, Interests and Accomplishments





Achievements:





At work, community, school etc.











Certificates/Additional Training





Please list any training that you have received and completed: Food Safe, Driver Safety, Air Brakes Certification, First Aid, Serve it Right, etc.  











Community and Volunteer Activities











Strengths as a Learner











Personal Interests and Hobbies
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